
EAST MIDLANDS GP SPECIALTY TRAINING PROGRAMME 
 

STUDY / EXAM LEAVE APPROVAL PROCEDURE 
 
 

GPSTR identifies course which should 
fulfil that need, allowing 6 weeks’ 

notice. 

Leave not 
approved.  

GPSTR informs 
hospital specialty 

or GP Practice 
that leave is 
cancelled, 

always giving 6 
weeks’ notice of 

cancellation.  

GPSTR completes study leave form 
including all signatories and submits 

to Programme Office for 
approval along with course details 

e.g. programme or flyer and a copy 
completed PLP from e-portfolio with 

study leave programme details 

GPSTR and Educational Supervisor 
identifies learning needs and records 

in Personal Learning Plan on e-
portfolio. 

Leave approved and 
signed by Programme 

Director 

GPSTR receives notification of 
approval or non-approval by 

email along with relevant 
reimbursement forms. 

GPSTR will receive expenses after the 
course direct from East Midlands Deanery, 

University of Nottingham by cheque or 
BACS. 
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