DERBY GP SPECIALTY TRAINING PROGRAMME

OUT OF HOURS INFORMATION FOR GPSTRs

NEW

There is a new system up and running for registrars to book OOH
sessions. This should make the whole process much easier and offer
greater choice and flexibility to all the registrars.

Sessions can now be booked on the DHU website where you will be able
to see a list of all available sessions with trainers and simply click to
request the sessions you want to do.

A copy of the guide is available from Derbyshire Health United (as
below)

Derbyshire
The website address is: Health United

DHU NetMaster Website — Registrars Guide

www.derbyshirehealthunited.co.uk/securitylogin.asp

Your log in details will be your surname followed b y your first initial and your
initial password will be your first name followed b y 1234

For example John Smith would be:
User Name: smithj

Password: johnl1234

If you wish to change your password, please contact a member of the rota
team who will be able to do it for you.
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The first page you will see when logged on is the h
important announcements and news topics along with
your next 10 confirmed rota sessions.

ome page this displays any
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nouncements DERBYSHIRE HEALTH UNITED

lew Base - Swadlincote Mo swents schaduled

here is a new base oparational from the 15t April which some of you will have
ooked sesgions at. The new base appears on the rota as "Swadlincote”. This
comprises of one GF based at Heatwood Medical Practice alang with a

receptionist. You will see patients from the Swadlincote area. IN' THE NEXT 7 D WE NEED
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Heartwood hMedical Practice, SSiidsy Fandoy
Swadlincote Clinic

Civic WWay

Swadlincote

Detbyshire YOUR NEXT 10 ROTA SESSIONS
DE11 0AE

Pleaze familiarize yourself with directions before you are due on shift imeEoe - 1ean- 00z

Tuesday Derby Base [Duffield R
Thank you OBM42008 1830 - 00:29

Tuesday Derby Base (Duffield A

. 1SM42008  18:30 - 0029

New shift names

Tuesday Derby Base (Duffield A
ou will natice some new shift names dencted &s Ry 21 etc. these indicate 3 shift assigned to 2204008 18:30- 0029 L |
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matehed up with a driver and you will be out in & vehicle where the demand for vists requires 23004/2008 1830 - 00:29
it If there are not enaugh vists to warrant sending ancther veicle out you may stil be askedto Tuesday Derby Base (Duffield )

work in the trestment certres/cinician advice

Mary thanks, The Reta Team,

LINKS
nes

Staffordshire guidl

PIB58 Miake SUNS When on shift and aFranging vists that you adhers to the staffordshirs e fs
ouilelines. These can be founc in the clinicians manual on the DHU intranet. He persanal links
Edit your Links
Thank you
BEC News
Website Met Office Wasther

| Dane

Hstart H

& 510 @ H @ Derbyshire Health... [~]adastra | [Z]cirix Program neigh. . |

ota Master wersion . | {_JMettaster Website | 7| Guide to DHU Webstt.. | HSUPERVBORS » R L [8 2007

To get to your own personal rota click the ‘Rota’ b utton on the top left of the
page.

This will show any confirmed sessions you have.



It also has a link to view your previous shifts to check when you have worked
previously.
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Rota.Administrator|2derbyshirehealthunited.nhs.uk « Map

Burns, James (Heg), GP Registrars - Derby, DHU Doctors

Roles - [GP Registrar]
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MY ROTA
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| want to.. . Message from administrator
Wiew Hizstoric Rotas [ Verify My

Shifts If you have any problems with the new website please contact
Werlfy Shifts Rota.fdministrator@derbyshirehealthunited . nhs . uk Thank yvou
Log my availability
Verity Adjustments Publizhed range: Last Updated
Change my availahility 01/04/2008 to 31/05/2005 241472008 st 1614

Wiews My Offers

Date Day Duty Station Shift Group Start End Trainer
26104/2008 Saturday taine Drive Satelite Saturday Day 05:00 12:59 Cox, Jonny (P
. 270402008 . Suncay - Drerbry (RY. 230 . Sunday Day . 18:30 . 2228 . \armer, Chris (F)
05052008 Saturday Drerbyy Basze (Duffield Rd) Saturday Day 1200 17:58 Parzons, Judith (P} :I

The page will show your confirmed registrar session s and below that it will
display any confirmed solo sessions you have booked .

Date Day Duty Station Shift Group Start Emnd Trainer

2E0 402008 Saturday Maine Drrive Satelli Saturday Day 09:00 12:59 Cozz, Jonny (P

270402005 Sunday Derbry (RY 23 Sundasy Day 18:30 2228 Warner, Chris (F)

03052005 Saturday Cerby Bgze (Duffield Rd) Saturday Day 1200 17:58 Par=zons, Judith (P

050552008 ---Bank Holiday--- Baze (Duffield Rd) Bank Holiday o7:00 10:59 Hewvitt, Futh (P

Confirmed Rota for Burns, James (Reg) )
Date Day Duty Station Shift Group Start End Exchange [?]

ATI0S/2005 | Saturday | Ripley Hospital Saturday Day 0g:00 13:549
240512008 | Saturday | Ripley Hospital Saturday Day 0E:00 13:59

This list show all your future coenfirmed shifts that are eligible for entry to the Exchange system. YOU
REMAIN RESPOHNSIBELE FOR ALL THE SHIFTS LISTED HERE! Only if there is an agreed change that is
approved by the Administrator will a shift be removed from this list.




To see available registrar sessions on the rota cli  ck the link here (in orange):
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MY ROTA LOG AMLABILITIES EDITAVAILABILITIES TODAY EZCHAMGE REQUESTED VOLUNTEERS

MY ROTA
Rota Assistant

| weant to .. Message from administrator
Wiew Hiztoric Rotas [ Werify My

Shifts If you have any problgms with the new wehsite please contact
Yerity Shifts Fota. Administrator@Aerbyshirehealthunited.nhs . uk Thank you
Log my availability
Verify Adjustments Publizhed range: Last Updated
Change my availability 0140472008 to 3Y/0542008 24/4/2008 at 16:14

Wiew My Offers

Date Day Duty Station Shift Group Start End Trainer
26042008 Saturday fdzing Drive Satelite . Saturday Day 0g8:00 12:89 . Co, Janny (F)
. 2710452005 . Sunday . Derbyy (RY 237 . Sunday Day - 18:30 . 2229 . ‘Warnet, Chrlg (P
NANSL0NA Satirdaw MNerkee Rase Motfield R . Saturdaw Diav A7mn 4750 . Parsrns Jisdith (P9 S

This will show any sessions with a trainer that you can request. It will default to
our home zone, but by using the tabs at the top of the session list you can
request shifts in another area of the county (note: if you do select a shift
outside of your usual zone, please ensure you famil larise yourself with the
location and are able to get there on time).
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Burns, James (Req), GP Registrars - Derby, DHU Doctars
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MY ROTA LOG paiLABILITIES EDIT AvaiLABILITIES TOO8Y ERCHANGE RERUESTED WOLUNTEERS

SHIFTS AVAILABLE FOR REGISTRARS

\Thiz table lists the shifts that hawve been confirmed to Trainers but do not yet have a Registrar assigned.
dlick on the check-boxes for the shifts you wish to request.

Clk the Submit button st the bottom of the page to send your reguests. This informstion will be sent by email to the rots administrator. & copy will be sent to your
emil address for vour recards. Any shifts you select are only REQUESTS. Please wait for confirmation before assuming you have gat the shift.

North D

= Bank Holiday = Daytime {In Hours) - Night - Saturday Day - Standby - Sunday Day - Wednesday Afternoon - Weekday - All -

Page 10f 2
Date Day Duty Station Shift Group Start End Trainer Request
2E/0472008 | Saturday Derby (RY 247 Saturday Day 0&:00 1359 | Rao, Rama (T) &
2EI0472008 | Saturday lkeston Hospital Saturdday Day 0g:00 12:59 | Baker, David (FME) ]
[Tl
2670472008 Saturday Derby Elase_(DuffieId Rd_) Satur_dayf D_a\;_f 10:00 12:58 | Joshi, Ashish (P =




When you want to request a session tick the box nex

several sessions at once, although please make sure

available to do them. When you have clicked the ses
‘Send’ button.
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Shand, lan (T)

02:59 | Hewitt, Ruth (F)
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00:29 | Warner, Chris (P [wi
22:59 | Shand, lan (T) O
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There may be more than one page with available sess ions on it, you will have
to submit the session(s) you want one page at a tim

Please note: if you see any shifts which have the |

e.

ocation as ‘Standby’ please

do not try to book these sessions as we cannot guar

antee the trainer will be on

site.



When you have submitted your requests it will autom atically send an email to
the rota team detailing which sessions you have req uested, a copy will also be
sent to the email address you have registered with us. If you do not have an
email address registered with us, the system will p rompt you to enter one when
you log in.

Please note that this does not confirm that you hav e this session. This is a
request to do the session.

When the rota team receive your email request we wi |l allocate you the shift
where possible and with agreement from the trainer.

When the shift is confirmed (allocated to you) we w il upload it to the website
and it will appear on your confirmed rota - the shi ft is not confirmed until it
appears here .

MY ROTH LG AVALABILITIES  EOIT AVMILABILITIES  TOOGY  EXCHANGE  REGUESTED VOLUNTEERS
MY ROTA

Rota Assistant

| want to... Message from administrater
e T T STl R i g

If you have any problems with the new website please contact
ts Rota. Administrator@derbyshirehealthunited. nhs . uk Thank you

Fublizhed range Last Updated
0140472008 to 31/05/2008 240412008 ot 17:27

Date Day Duty Station Shift Group Start End Trainer
26042008 Saturday Maine Drive Satelite Saturday Day 0800 12:58

270472008 Sunclay Derbey (RY 23) Sunday Day 18:30 2229

O30e2008 Saturday Cierby Base (Duffield Rd) Saturday Day 12:00 17:58

OSMS/2008 —--Bank Holiday--- Derby Base (Duffield Rd) Blank Holiday 0700 10:59 Hewvitt, Ruth (P

|4

Your requests will usually be processed and uploaded within a few hours
Monday to Friday so you can log onto the website la  ter on to check if you have
been allocate the shift or not. Requests made durin g the weekend will usually
be processed the next working day.

If you request shifts at short notice or are unable to come back to the website
to check, you can contact the rota team to confirm if you have the shift or not.

You are not able to request solo sessions via the w ebsite yet. To book these
you should contact a member of the rota team direct ly.




If you are unsure about anything within this guide, experience problems with
the website, require directions to bases or need to update your email address
or telephone number please contact a member of the rota team who will be
happy to help on 01332 223601 or via emalil to:
Rota.Administrator@derbyshirehealthunited.nhs.uk




